
 

Synod of the Covenant 

Board of Trustees – Motions (All Approved) 

                                                                        10/20/2022 – 12/07/2022 
 

BOT Members (Voting):  

Class of 2022: 

Frank Walburg, President, Muskingum Valley 

Susan Vlcek, Western Reserve 

Class of 2023 

Joseph Salvato, Secretary, Cincinnati 

Garrett Mostowski, Detroit 

Class of 2024 

Ted Fines, Mackinac 

Andrew Pomerville, Lake Huron 

 

Note: Motions to approve minutes and motions to adjourn are not included. 

 

October 20, 2022 

1. Review insurance coverage / policies: 
 
The Trustees shall review the insurance coverage/policies of the Synod at least annually 
and report annually to the Synod Assembly the “state of the Synod's insurance 

coverage" i.e.; is it adequate? 
 

On October 17, 2022 Frank Walburg brought this to the attention of the BOT per the 
suggestion of Fran Lane-Lawrence. The BOT had planned to do this in December 2021, 

but got postponed, and it did not make it into "Old Business." 

 
During this special meeting the BOT discussed the 2022 Insurance Board Coverage, and 

Insurance Board Memorandum to consider the adequacy of the Synod's coverage.  The 

documents were unanimously approved. Accordingly, Frank Walburg would report the 
review and approval of the insurance coverage at the Synod Assembly on October 22, 

2022. 

 

 

 

November 09, 2022 

2. Synod Office Lease Review:  
 
Frank Walburg led this discussion, and took us through the document. Frank Walburg moved 
to approve the Synod Office Lease, Susan Vlcek seconded, and it was unanimously approved. 



 

 
 

3. Engagement Letters as Available:  
 
Frank Walburg led this discussion. DeMarco and Associates, CPAs will continue provide 
auditing services. An engagement letter is expected and will be an agenda item for the 
December 7, 2022 BOT committee meeting. The Skillman Group, PLC will continue to provide 
to book keeping services per the Skillman engagement letter. Per Martha Blenman Skillman 
and DeMarco are coordinating their services. Hopefully, Skillman will finish its review by the 
end of January 2023 or first week of February 2023, and DeMarco will finish its audit in time 
for the May 2023 BOT committee meeting. 
 
Approximately 99% of the book keeping services have been turned over to Skillman, and in 
the near future monthly expense and income statements will be available. Balance sheet 
reporting is also looking good. Heather Johnston is also working on procedures, which will be 
shared with the BOT, which will provide additional clarification.  
 
Susan Vlcek voiced concern over additional cost not included in the $500-750 monthly fee, 
and was assured any cost not included in this $500-750 would be minimal. 
 
After no more discussion Frank Walburg moved to approve the Skillman engagement letter, 
Ted Fines seconded, and it was unanimously approved. 
 

December 07, 2022 
 

4. DeMarco & Associates 2022 Engagement Letter:  
 
Frank Walburg led the discussion on the December 1. 2022 engagement letter for review 
services for the year ended December 31, 2022. Ted Fines commented on the fees which 
“are not expected to exceed $9,500”. There is no lower limit. Frank Walburg stated this 
makes good financial sense because for the last review there was substantial 
bookkeeping cleanup work pushing the fee upwards. For year end 2022 SOC is getting a 
clean trial balance to DeMarco, which will facilitate the review process. Martha Blenman 
will compile all 2021 review costs, forward to Joe Salvato, who will share with the 
committee. Martha Blenman believes it was at least $8,000, which was 25-40% higher 
due to this cleanup. She further described the 2021 review as a heightened, or higher 
level, review due to the 2021 cleanup issues. 
 
Ted Fines stated the Habitat for Humanity he heads up is audited every year, and inquired 
as to why an audit is not conducted, to which Frank Walburg stated the Book of Order is 
quite broad in respect to audits. Chip Hardwick will check with other Presbyteries to 
obtain feedback. If audits were to be conducted, these would probably be every three 
years.  



 

 
A motion was made by Garrett Mostowski “to approve the DeMarco & Associates review 
engagement letter for year ended December 31, 2022”, Joe Salvato seconded, and the 
motion unanimously passed. 
 
(Engagement letter was subsequently signed on December 12, 2022.) 

 

 

 
 
 
 
 


